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1. UCEL

Oznameni poruseni nebo hroziciho poruseni
pfedpist je nastroj pro prevenci a odhalovani
protiprévm’ho jedném’ (napf. korupce, podvody, apod).
Ozndmenim lze pfispét k vcasnému odhaleni
tohoto jedndni a pfedchézeni naslednym
negativnim disledkdm. Je proto v zajmu vSech
zUcastnénych stran plsobicich ve spoleénosti i
s ni spolupracujicich, aby tato poruseni nebo
hrozici poruSeni byla ozndmena tak, aby mohla
byt nédlezité proSetfena.

2. ROZSAH

Tento dokument stanovuje pravidla pro
oznameni jakéhokoliv zjisténého poruseni nebo
hroziciho poruseni zdkon(, vyhlasek ¢i jinych
pravnich  predpistl  tykajicich se  cinnosti
spolec¢nosti, véetné pfimo pouzitelnych predpist
Evropské unie, nebo na poruseni ¢i hrozici
poruseni internich predpist, zdsad ¢i jinych
postupt ve spoleénosti a jejich provadéni.

3. UPLATNENI

Zasady zde
spolec¢nostech:

popsané se uplathuji ve

a) Gatema Holding s.r.o; ICO 08745854
b) Gatema Real s.r.o; ICO 08976104

c) GatemalT a.s.; ICO 08976171

d) Gatema PCB a.s.; ICO 08976295

Zasady v této smeérnici se uplatfuji na vSechna
ozndmeni zaméstnancl spolec¢nosti, vcetné
byvalych pracovnik(, ¢lend orgdnt spolecnosti,
Ci jinych zucastnénych stran. To zahrnuje napf.
obchodni  partnery  spolecnosti, zakazniky,
obchodni z&stupce, OSVC, které sdanou
spolecnosti spolupracuji - vSechny takové osoby
jsou ,0znamovatelé®.

4. PREDMET OZNAMENI

Oznamovatelé mohou oznamit a informovat o
jakémkoli poruseni nebo hrozicim poruseni, ke
kterému doSlo v minulosti, ke kterému prave
dochazi nebo u néhoz je pravdépodobné, ze
nastane, a tyka se:

i) jakychkoliv pravnich a ostatnich
legislativnich prfedpist (ndrodnich
i evropskych), které maji dopad na
¢innosti vykonavané spolecnosti;

Reporting a violation or threatened violation is a
tool for the prevention and detection of
violations (e.g. corruption, fraud, etc.). Notification
can contribute to the early detection of such
conduct and the prevention of subsequent
negative consequences. It is therefore in the
interest of all stakeholders working in or with the
company that these breaches or threatened
breaches are reported so that they can be
properly investigated.

2. SCOPE
This document sets out the rules for the
notification of any identified breach or

threatened breach of laws, decrees or other
regulations relating to the Company's activities,
including directly applicable European Union
regulations, or of breaches or threatened
breaches of the Company's internal regulations,
policies or other procedures and their
implementation.

3. APPLICATION
The principles described herein apply to the
Companies:

(@) Gatema Holding s.r.o;ID No. 08745854
(b) Gatema Real s.r.o; ID No. 08976104

(c) Gatema IT a.s.; ID No. 08976171

(d) Gatema PCB a.s.; ID No. 08976295

The principles in this document apply to all
notifications made by employees of the
Company, including former employees, members
of the Company's governing bodies, or other
interested parties. This includes, for example, the
company's business partners, customers, agents,
self-employed persons who work with the
company - all such persons are "whistleblowers".

4, NOTIFICATION SUBJECT
Whistleblowers may notify and report any
violation or threatened violation that has
occurred in the past, is occurring, or is likely to
occur and relates to:

() any laws and regulations (national or
European) that impact on the activities
carried out by the Company;

1. PURPOSE
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ii) vnitinich  predpisti  spolec¢nosti i) internal company regulations (GDPR,

(GDPR, sttet zajm(, apod)
bezprostfedniho ohrozeni
bezpecnosti osob nebo ohrozeni
fadného fungovani spolecnosti v
disledku nespravného zplisobu
vykonu svéfené cCinnosti  (Ci
necinnosti).

ii)

Pokud jde o ozndmeni, kdy dana situace jesté
nenastala (hrozi porudeni, podezieni na poruseni), pak musi
byt v ozndmeni tento pfipad fadné zddvodnén tj.
oznamovatel musi fddné odavodnit, na zakladé
jakych informaci dospél k tomu, ze se jednd o
situaci, kterou musel ozndmit.

Ozndmeni neni uréeno k pokladéani dotazl di
podnétl na pfislusné odpovédné osoby, ani k
podavani stiznosti na postup osob, jehoz
disledkem bude vyhradné vedeni soukromé-
pravniho sporu s dot¢enou osobou bez jakékoliv
Ucasti spoleCnosti.

5. POSTUP PRO OZNAMENI

Pfipady Ize oznamit
komunikadénich kandld:

prostfednictvim

a) elektronicky na adresu: wb@gatema.cz
b) nebo pisemné na adresu:
WB

Gatema Holding s.r.o
Priimyslova 2503/2
Boskovice

68001

Je nutné na obalku viditelné napsat
pismena ,,WB*.

6. OBSAH OZNAMENI

Ozndmeni by méla vzdy poskytovat dostatek
informaci, aby mohla byt ze strany spolecnosti
fadné prosetfena, minimalné vsak:
i) skutkovy popis oznamované situace
i) zdavodnéni, v ¢em je spatfovano udajné
poruseni Ci hrozici poruseni

Oznédmeni, kterd budou nelplnd z ddvodu
nedostatku skutkovych informaci nebo ktera
budou nesrozumitelna, nebudou dale
proSetfovana.

Oznameni mohou byt anonymni.

conflict of interest, etc.)

iii) an imminent threat to the safety of
persons or a threat to the proper functioning
of the company as a result of improper
performance of entrusted activities (or
inaction).

If the notification concerns a situation where the
situation has not yet occurred (threatened breach,
suspected breach), then the notification must properly
justify the case, i.e. the notifier must properly justify on
the basis of what information it has concluded that
this is a situation that it had to notify.

The notification is not intended to raise questions or
suggestions with the relevant responsible persons,
nor is it intended to raise complaints about the
conduct of persons, the effect of which will be solely
to conduct a private legal dispute with the person
concerned without any involvement of the company.

5. NOTIFICATION PROCEDURE

Cases may be notified the

communication channels:

through

(a) via email to: wb@gatema.cz

b) or in writing to:
WB
Gatema Holding s.r.o.
Priimyslova 2503/2
Boskovice
68001

It is necessary to write the letters "WB" visibly on
the envelope.
6. NOTICE CONTENT
Notices should always provide sufficient
information to enable a proper investigation by
the company, but at a minimum:
(i) a factual description of the situation being
reported
(i) a statement of the basis for the alleged
violation or threatened violation

Notifications which are incomplete due to lack of
factual information or which are incomprehensible will

not be investigated further.

Notifications may be anonymous.
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7. VYHODNOCENi OZNAMENI 7. EVALUATION OF THE NOTIFICATION
Oznameni obdrzi stanovena odpoveédna osoba, The notification shall be received by the
kterd zodpovida za vyfeSeni ozndmeni. designated responsible person who shall be

responsible for resolving the notification.

Odpovedné osoba za vyfeSeni oznameni potvrdi
neprodlené pfijeti pisemného  chranéného The person responsible for handling the
ozndmeni na elektronickou nebo postovni notification shall promptly acknowledge receipt of
adresu, kterou oznamovatel uved|, pokud the written protected notification at the electronic

nepozadal o jiny zplsob potvrzeni.

K potvrzeni pfijeti oznameni nedojde, pokud je
oznameni anonymni a nebo by timto postupem
meélo dojit k ohrozeni zajmu na ochranée
totoznosti oznamovatele nebo by tim mohlo dojit
k ohrozeni ochrany jeho osobnich Gdaj(.

Poskytne-li oznamovatel osobni a kontaktni
Udaje, bude oznamovatel o nasledném
posouzeni a opatfenich pisemné informovan v
pfiméfené lhité od doruceni (tj. max. 3 mésice) V
pfipadé, ze bude Ihdta del$i nez 3 mésice, budou
oznamovateli ozndmeny téz ddvody prodleni.

Odpovednéd osoba za vyifeSeni oznameni svola
vySetfovaci komisi, kterd je obeznamena
s obsahem oznameni a spolec¢né je dohodnut
dalsi postup feSeni.

Komise je slozena ze statutdrnich organ(
jednotlivych  spolec¢nosti a vzdy musi byt
pfitomen zastupce spolecnosti, které se
oznameni dotyka a zastupce valné hromady
spolec¢nosti Gatema Holding s.r.o.

Pfi proSetfovani oznameni bude spolecnost
postupovat s nejvy$éi moznou davérnosti a
zachovdvat ochranu oznamovatele a jeho
osobnich Udajd. S obsahem ozndmeni se bude
nakladat divérnym zplsobem, bude-li to mozné
s ohledem na obsah a okolnosti oznamovaného
pfipadu.

V ramci Setfeni a vyhodnoceni nejsou komisi
poskytnuty osobni Udaje oznamovatele, pokud
tyto nejsou podminkou pro vyfesSeni ozndmeni.

8. OCHRANA OZNAMOVATELE

Totoznost oznamovatele bude za vSech

okolnosti uchovavana v pfisné dlvérnosti.

or postal address provided by the notifier, unless
the notifier has requested another means of
acknowledgement.

Acknowledgement of receipt of the notification
shall not take place if the notification is anonymous
or if this procedure would compromise the interest
in protecting the identity of the notifier or could
compromise the protection of his or her personal
data.

If the whistleblower provides personal and contact
details, the whistleblower will be informed in writing
of the subsequent assessment and action within a
reasonable period of time from receipt (i.e. a
maximum of 3 months).

The person responsible for dealing with the
notification will convene a committee of inquiry,
which will be informed of the contents of the
notification and together the next course of action
will be agreed.

The committee shall be composed of the statutory
bodies of each company and a representative of
the company concerned and a representative of
the general meeting of Gatema Holding Ltd. shall
always be present.

When investigating the notification, the company will
act with the utmost confidentiality and maintain the
protection of the notifier and his personal data. The
content of the notification will be treated
confidentially, if possible in view of the content and
circumstances of the case being notified.

In the context of the investigation and evaluation, the
personal data of the whistleblower shall not be
disclosed to the Board unless they are a condition for
the resolution of the notification.

8. WHISTLEBLOWER PROTECTION

The identity of the whistleblower will be kept
strictly confidential at all times.
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Spolecnost se zavazuje chranit oznamovatele a s
ohledem na okolnosti pfipadu téz totoznost
oznamené osoby.

Spolec¢nost se zavazuje nepodniknout Zzadné
odvetné opatfeni proti jakékoliv osobé, kterd
ucini oznameni.

Osoby, které se budou domnivat, ze vUuci nim
byla provedena urlitd odvetnd opatieni za
oznameni poruseni Ci hroziciho poruseni, jsou
opravnény kdykoliv kontaktovat kohokoliv ze
statutarniho orgdnu spolecnosti Gatema Holding
S.r.o.

9. NAKLADANI S OSOBNiMI UDAJI

Spolecnost je v souladu s pfislusnymi pravnimi
pfedpisy, pfedevSim v souladu s obecnym
nafizenim o ochrané osobnich udajl ¢. 2016/679,
rovhéz  povinna  chranit osobni  Udaje
oznamovatele. To plati rovnéz pro osobni Udaje
oznamené osoby, kterd je Uudajné odpovédna za
poruseni nebo hrozici poruseni.

S osobnimi Udaji je nakladano jako s jinymi
informacemi davérné povahy. Spole¢nost v té
souvislosti informuje a ubezpecluje, ze osobni
Udaje dotlenych o0sob jsou zpracovavany

vyhradné pro ucely proSetfeni poruseni i
hroziciho poruseni, a to v nezbytném rozsahu.
Pravnim zékladem pro takové zpracovani

osobnich Gdajl je oprdvnény zdjem spolecnosti
na proSetfeni poruseni nebo hroziciho poruseni a
do urcité miry téz plnéni zdkonné povinnosti
spole¢nosti  spocivajici v povinnosti zavést
uc¢innych mechanismus pro oznameni poruseni
nebo hrozicich poruseni.

V pfipadé pfedavani osobnich Gdaji moznym
pfijemcdm, uplatiuje spole¢nost takové postupy,
aby pfedanim osobnich Gdaji uvniti spoleénosti
nebo pfislusnym dohledovym ¢i dozorovym
orgdnim nebo jinym osobdm povéfenym
prosetfovanim nedoSlo k ohrozeni utajeni
identity, tj. aby nedoslo k moznosti identifikace
(pfimé ¢i nepfimé) oznamovatele &i oznamené
osoby, ledaze je zvefejnéni vyzadovano v
souvislosti s dalSim prosSetfovdnim nebo
naslednym soudnim fizenim anebo oznamovatel
poruseni nebo hrozicihho poruSeni udéli
spole¢nosti ke zvefejnéni svych osobnich Gdaja

The Company is committed to protecting the
whistleblower and, in the circumstances of the
case, the identity of the person notified.

The Company undertakes not to take any
retaliatory action against any person who makes
a report.

Persons who believe that certain retaliatory
actions have been taken against them for
reporting a breach or threatened breach are
entitled to contact any member of the Gatema
Holding Ltd. statutory body at any time.

9. PERSONAL DATA HANDLING

The Company is also obliged to protect the
personal data of the whistleblower in accordance
with the relevant legislation, in particular the
General Data Protection Regulation 2016/679. This
also applies to the personal data of the notified
person who is allegedly responsible for the breach
or threatened breach.

Personal data is treated as other information of a
confidential nature. In this context, the Company
informs and assures that the personal data of the
persons concerned are processed solely for the
purpose of investigating the infringement or
threatened infringement, to the extent necessary.

The legal basis for such processing of personal
data is the Company's legitimate interest in
investigating the breach or threatened breach and,
to a certain extent, the Company's compliance with
its legal obligation to establish effective
mechanisms for notifying breaches or threatened
breaches.

In the case of the transfer of personal data to
potential recipients, the company shall apply
procedures such that the transfer of personal data
within the company or to the relevant supervisory
or oversight authorities or other persons charged
with the investigation does not compromise the
confidentiality of the identity, i.e. does not make it
possible to identify (directly or indirectly) the
whistleblower or the person notified, unless
disclosure is required in connection with further
investigation or subsequent legal proceedings or
the whistleblower of the breach or threatened
breach gives the company explicit consent to the
disclosure of his or her personal data.

vyslovny souhlas.
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Spolecnost uchovava zaznamy, zapisy Ci pfepisy
oznameni ucinénych osobné v ddvérném a
zabezpecCeném systému, pficemz pfistup k
Gdajim z tohoto systému maji pouze pfislusné
osoby, ktefi jsou povéfeni prosetfovanim
poruseni nebo hrozictho poruSeni. Doba
uchovani se odviji od doby trvani prosetfovani a
obvykle neprekroci dobu 1 roku od ukonceni
takového prosetfovani.

V souladu s pfislusnymi ustanovenimi obecného
nafizeni o ochrané osobnich (daji informuje
spole¢nost o pravu na pfistup k osobnim Gdajiim
tykajicim se subjektu Udajl, jejich opravu nebo
vymaz, popfipadé omezeni zpracovani, a vznést
namitku proti zpracovani, jakoz i o pravu na
pfenositelnost Udajd. Pfislusné osoby maji
rovnéz prévo obratit se svou stiznosti na Ufad
pro ochranu osobnich tGdajd.

10. SOUVISEJiCi DOKUMENTACE
Neuvedeno

11. HISTORIE ZMEN DOKUMENTU

The Company shall keep records, minutes or
transcripts of notifications made in person in a
confidential and secure system, and only
relevant persons who are authorised to
investigate a breach or threatened breach shall
have access to the data in this system. The
retention period shall be based on the duration
of the investigation and shall not normally
exceed 1year from the end of such investigation.

In accordance with the relevant provisions of the
General Data Protection Regulation, the
Company shall inform the data subject of the
right to access, rectify or erase personal data
concerning him or her, or to restrict processing,
and to object to processing, as well as of the
right to data portability. The persons concerned
also have the right to refer their complaints to the
Data Protection Authority.

10. RELATED DOCUMENTATION
Not specified

11.DOCUMENT HISTORY
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